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General TipsGeneral Tips
10 Second Rule: most employers spend only 10 seconds 10 Second Rule: most employers spend only 10 seconds 
looking at your resume, so make sure your resume looking at your resume, so make sure your resume 
presents focused information quickly and clearlypresents focused information quickly and clearly
Always seek another pair of eyes (i.e., CDO, trusted Always seek another pair of eyes (i.e., CDO, trusted 
mentor, or supervisor)mentor, or supervisor)
It’s okay to be like everyone else! Law is a conservative It’s okay to be like everyone else! Law is a conservative 
profession, so use the standard resume format.profession, so use the standard resume format.



For example… For example… 
BadBad



GoodGood



HeadingHeading



Education: Law SchoolEducation: Law School



Education: Other DegreesEducation: Other Degrees



ExperienceExperience



ExperienceExperience



ExperienceExperience



Language Skills, Interests, and Language Skills, Interests, and 
Community ServiceCommunity Service



Keep It To One PageKeep It To One Page

One page is standard in the industry.One page is standard in the industry.
Hiring person is less likely to lose track.Hiring person is less likely to lose track.
If your resume is two pages, you should If your resume is two pages, you should 
have very good reasons (i.e., you’ve been have very good reasons (i.e., you’ve been 
out of college more than 8 years and have out of college more than 8 years and have 
extensive professional experience).extensive professional experience).



Any Information is “Fair Game”Any Information is “Fair Game”

Anything you include on your resume may Anything you include on your resume may 
be discussed in an interview!be discussed in an interview!
Don’t include anything you don’t want to Don’t include anything you don’t want to 
discuss.discuss.



Be TruthfulBe Truthful


