Resume Workshop

Anna Marshall
GW Law Career Development Office
Summer 2009




General Tips

10 Second Rule: most employers spend only 10 seconds
looking at your resume, So make sure your resume
presents focused information quickly and clearly

Always seek another pair of eyes (i.e., CDO, trusted
mentor, or SUpervisor)

It's okay to be like everyone else! Law is a conservative
profession, so use the standard resume format.




For example...

The George Washingten University Law Schodl, Waskizgion, DC
Tesis Droctar axpectad May 2007

¥ Studest Ber Association (Acadsmic Integrity Committes)
V' Sisot Law Memtoring Program
The Callege of William and Mary, Wilkiamsherg, VA
Hachslor of Busizass Admisiciration, Fizancs, August 2002
¥ Tuicial Couscil
¥ Cirlo E Sarvice Orgemimation
V' Smdser Asscebly
V' Projact Proanix Outrsack Program for At Rick Yoush
EXPERIENCE

Aynda, nc., Washizgson, DC
Legol Itern for Family Law and Domestic Ficlence Division

V' ssisied cliants i the preparation for 2= Sling of Civil Protection Ordas

V' Properod for CO bemrings, inchding discovery, negetinting, interviswisg and preparing witnessss. conductsd legal researc and drafied memoramds
‘relating o domastic vinlanca iszeas

¥ Pruapared moticss and complaints for fmmily b issuas, inchding diveecs, castody, e=d visitation far domsstic violanca victims
V' Intersiewed clisnts who ara low-insom, imeigrant domsssie vislencs victim

The Law Firm of rena I Karpinski, Washizgion, DT
Lagol Inters

V' Diraftod motioms, sabposnas, 224 court doczmants rulating to famdly e=d immi greticn. bw cases
V' Rasoached revizad FERM ragulatices

Counsel for Child Abuse and Neglect (Division of the IC Superiar Coart), Washington, DC
Lagol Inters Fall 2003

V' Comitucted lugal ressarch and drafisd meneorenda in connection wih child sbuse and zagloct crzes
V' Assicted individua] corert sppointed soreays with lagal resmarch projacs addsuzring iseue aviting in child sbuse and neglect caraz
V' Edined arsicles relerant to child sbuse and neglct L for CCAMN mecntbly newslatear, updsted cild neglsct, adoption, and turmiation of parental rights

casa I summarios
¥ Attended court herings i comnaction with child sbusa a=d saglect cases

‘The Jaxob Burns Comumunity Legal Chinics- Inmigration Climic, Washingios, IC
Ressarch Assistant, fwmigration Clinie Srmmmar 2003

V' Properod matiom: o= immigretion isses, asfhunswitkholding of dsportaticn, and changs of statux
V' Comitucted intarvises with and commpleted nrturalization, smigrast vise, and asylum applications
Research Assistans, Dowestie Fiolence Clinis Summmna-Fall 2003
¥ Coniucted appaliatu 2d domastic vinknce rossarch n isssos such s pro fae vice motions, vicarious trasmriztion, Lantusbarg Amsndmant, mnd ckld
custody

The D.C. Bar Pre Bomo Program Adrice & Referral Clisic, Washingtoz, DC
Intern

¥ Rasmarchd pro bona services and logel resourcas for D residents with low to modsrats incomes
¥ Croxsed wobpage for DC sise of www. bowhalp org

LANCUACE SKILLS
V' Spanish {working knowledgs): Tebugn (South Indias lngungs; fuant)




EDUCATION

The George Washington University Law School, Washington, DC
Juris Dactor expected May 21

The College of William and Mary, Williansbur;
Bachelor of Business Administration, Fiance, Angust 2
= Judicial Council
= Circle K Sarvice Organization
»  Stodent Assembly
= Progject Phoenix Cuireach Program for At-Fisk Youth
EXPERIENCE
Ayuda, Ine., Washington DC
Legal Intern for Family Law and Domestic Fielence Division
Assisted clients m the preparation for and filing of Civil Protection Orders
Prepared for CPO heanngs, including discovery, negotiating, interviewing and prepanng witnesses,
conducted legal research and drafted memoranda relating to domestic viclence issues
Prepared motions and complaints for family law issues, including divorce, custody, and visitation for
domestic vielence victims
Interviewed clients who are low-income, immigrant domestic violence victim
The Law Firm of Irena I. Karpinshi, Washmgton, DC
Legal Intern Spring 2004
»  Drafted motions, subpoenas, and cowrt documents relating to famaly and immigration law cases
= Researched revised PERM regulations

Counsel for Child Abuse and Neglect (Divizion of the DC Superior Court), Washington, DC

Legal Intern Fall 2003
Conducted lagal ressarch and drafted memoranda in connection with child abuse and neglect casas
Aszisted individual court appointed zttomeys with lagal ressarch projects addressing issues ansing in chald
abuse and neglect cases.
Edited articles relevant to child abuse and neglect law for CCAN menthly newsletter, updated child neglect,
adoption, and termmation of parental rights case law summaries
Attended court hearings in commection with child zbuse and neglact cases

The Jacob Burns Community Legal Clinics- Immigration Clinic, Washmgton, DC

Research Assistant, Immigration Clinic Summer 2003

= Prepared motions on immigration issues, asylumawithholdmg of deportation, and change of status

» Conducted interviews with and completed natwralization, mmigrant visa, and asylum applications

Research Assistant, Domestic Vielence Clinic Summer-Fall 2003

= Conducted appellate and domestic violence research on issues such as pro hae vies motions, vicarious
traumatization, Lautenberg Amendment, and child custody

The D.C. Bar Pro Bono Program Advice & Referral Clinic, Washmgton, DC

Intarn

»  Ressarched pro bono services and lagal resomces for DC residents with low fo moderate meomes

» Created webpage for DC site of www lawhelp.org

LANGUAGE SKILLS
= Spanish (werking knowledge); Telugu (South Indian language; fluent)




Susan Jones

» (2027 123-4567 « gones@law. gw. edu

Arashington, DC 12345 «




Education: Law School

EDUCATION

The George Washington University Law School, Washington, DC

I.D. expected, May 2008
+  GPA 3692 George Washington Scholar (top 1-15%% of class, as of Spring 2009)

+ Member, Public Contracts Law Journal
+  Metmber, Moot Court Board and International Law Society

EDUCATION

The George Washington University Law School, Washington, DC

I.D. expected, May 2008, GPA: 3692

Honors and Activities: George Washington Scholar (top 1-15% of class, as of Sprég 2009
Metmher, Public Contracts Law Journal
Member, Moot Court Board and International Law Society




Education: Other Degrees

The George Washington University

Elliot Scha l'll of International Affars, Washington, DC

M. A i International Affairs, Concentration m China, May 2005, GPA 3 88
Thesis: 1.5, Policy towards Emerging IMarkets

T11-'= John H|'|1'|Li11f; University, Baltimore, MD

B A i Political Science, May 2003, GPA 378

Honors and Activities: Phi Beta Zappa, Office of Student Life Award for Cutstanding Student Leadership,
Fellowship m Public Service, Student Council President, Rotary Club




Experience

EXPERIENCE

U.S. District Court for the District of Minnesota, St. Paul, MN

Judicial tern. The Honorable John A. Doe Summer 2006

. Independently drafted bench memorandum and preliminary order regarding motion for
summary judgment concerning inmate’s statutory challenge of prison testing policy

. Engaged in legal research for pending cases covering a wide range of issues, including
qualified immunity, free exercise of religion, and due process

. Attended variety of courtroom proceedings including RICO trial and Jack Doe-related

corruption trial

Listing Future Intemnships on Resume

Avuda, Ine., Washington, DC
Legal Intern for Family Law and Domestic Violence Division Fall 2009
Will research and draft legal memoranda for family law 1ssues




Experience

EXPERIENCE

Federal Mine Safety & Health Review Commission, Washington, DC

Legal Intern Summer 2006

» Engaged in legal research and analysis for nine Admimstrative Law Judges at the
Comumission on the requirements of the recently enacted Miner Act.

= Provided in-depth assistance to both Judges and Commissioners on several
Comimission decisions.

* Drafted memoranda regarding issues of agency deference, interagency
jurisdiction and deliberative process privilege.




Experience

EXPERIENCE

Black Smith and Doe, Washington, DC

Summer Associate Summer 2006

» Researched and analyzed secunties enforcement, environmental law, insurance
coverage, and professional ethics

» Drafied legal memoranda, including an analysis of the irreparable harm standard
required for a preliminary injunction, the impact of joint representation on the
attorney-client privilege, and a review of the growth of blue sky enforcement
Updated parts of two chapters of the Securities Enforcement Manual, including
sections on blue sky regulation and ethical issues in the securities enforcement
context
Attended client meetings to review issues arising from various contractual matters




Language SkKills, Interests, and
Community Service

LANGUAGE SKILLS, PERSONAL INTERESTS, AND COMMUNITY SERVICE

. Spanish (basic); Telugu (South Indian language: fluent)

« Skiing. racquetball, softball. and foreign language study

. Volunteer, Costa Rica Health Assistance Project, Summer 2004; Volunteer, Habitat for
Humamty, Nogales, Mexico, Spring 1999




Keep It To One Page

One page Is standard in the industry.
Hiring person Is less likely to lose track.

If your resume Is two pages, you should
have very good reasons (I.e., you've been
out of college more than 8 years and have
extensive professional experience).




Any Information Is “Fair Game”

Anything you Iinclude on your resume may
be discussed In an interview!

Don’t include anything you don’t want to
discuss.




Be Truthful




