Student Instructions for
Remote Proctored Exams

Before you begin...

Make sure your computer can handle the demands of the exam4
software and computer camera running simultaneously. Opening
multiple windows or applications during the exam may slow down
your device or cause technical issues, especially on laptops with
limited memory or processing power. To avoid disruptions, close
any unnecessary programs. Staying aware of your system’s
capabilities will help ensure a smoother exam experience.

Note: this guide was based on the operation of a Mac computer. Exam4 should function
largely the same on a PC as on a Mac, but there might be slight variations on the display
and prompts.

Make sure your camera is working.

Disable sleep mode on your computer.

Have your GWorld card handy.

1 > Start or save ScreenShield

* Prepare to start new exam

Run a network
connectivity check.

Check Network Connection

=

Checking networ k connect tien...

Network connection OK.




Now... let’s begin!

Extegrity Exam4

GW Law School

1 > Start or save ScreenShield

Select “Prepare to start new O Propars o start o e8h1 g

Select existing exam

» l M k (14 »n i . i
exam.” Click “next. - Resimt sn s am.
= Confirm an ex E i

1 am submittal by viewing the receipt

Type in your exam ID. Your exam ID can be found in Exam Scheduler.
Select the applicable exam from the pull down menu. In this case,
“Practice Exam ON.” Then click “next.”
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2 > Exam ID; Course or exam title

2 > Exam ID; Course or exam title
Exam ID Protected info (optional)

Exam ID Protected info (optional)
TESTS

TESTS

Exam ID (eanfirm)

Exam ID 'I'ES[bI

Course
Course Practice Exam ON

Practice Exam ON

Course {confirm)

Practice Exam ON

Course

x Practice Exam

Practice Exam ON 3

Practice Exam Take-home
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Verify that the information is
correct. Check the box to re-

confirm. Click “Ok.”

Read the instructions.
Click “Continue.”
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Re-confirm carefully...
Exam ID

TESTS
Course

Practice Exam ON

Check box to re-confirm
Go Back

- Practice Exam ON
Course
Practice Exam ON

Next >

Remote Exam Preparations

Preparations

GENERAL INSTRUCTIONS
Practice Remote Exam

- PLEASE HAVE YOUR GWORLD CARD READY TO BEGIN.
- LOGIN AND BEGIN THE EXAM

- PREPARE TO TAKE SEPARATE PHOTOS OF YOUR GWORLD CARD AND YOURSELF

Due 2025/11/24 - 5:39:42 PM UTC

12:39:42 PM Eastern Standard Time on Monday, November 24, 2025
Attachment
Format(s)

Cancel Continue




Set a timer for the duration of
your exam. Please note that
setting the timer and alerts will
not shut down the program. It is
your responsibility to manage
your time and end your exam
after your assigned time has
elapsed. Click “Next.”

Read the Notice of
Instructions and Honor Code.
Click the check box in the
bottom right corner when
done. Then click “Next.”
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3 > Exam time; Font size and contrast

Set optienal countdown timer Set font size and contrast

(don't worry, it won't shut down).

Hours Minutes
gy
: 2 5
Set optional alert(s).

5 minutes remain
15 minutes remain
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4 > Notice of instructions

Henor Code; Extegrity License Agreement Honor Code
You agree to the terms of your institution's honor code, if applicable,

and you agree to the terms of the Extegrity License Agreement as

provided on the examd.com website

Examd Security Check Help

If your computer fails the check, racond the vielation number and go
to examd.comfsupport for help.

Crash Recovery Procedure

If your computer crashes during the exam, carefully follow the
instructions provided by your institution. DO NOT turn off or restart
the computer until expressly directed to do so.

Got it? € Check here.



Type in your exam
mode. Check the box
on the left to confirm

the exam mode entered
is as assigned for this
exam. Click “Next.”

Check the box to re-
confirm the exam mode.
Click “Ok.”
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5> Exam Mode

Choose an Exam Mode to indicate which Type selected Exam Mode here
kind of exam you are taking.

CLOSED

+ Closed-computer exam

+ NO access to other data on
this device

« Typical for most exams

OPEN Exam Mode access

OPEN Check box to confirm Exam Mode is

+ Open-computer exam OPEN LAPTOP
= Access to other data on this device Exam Mode is repoerted on exam printouts.
« Option: NMETWORK adds access to

the local network andfor Internet

TAKEHOME
+ Use only for takehome exams

Extegrity Exam4

Reconfirm Exam Mode: OPEN LAPTOP

You have chosen an Exam Mode that allows access to resources on this computer. If you
are not entitled to this level of access, you risk disciplinary action andfor honor code
violation.

Exam Mode is reported on exam printouts.

Check box to re-confirm

Choose other Exam Mode A “

OPEN Check box tajconfirm Exam Mo
+ Open-computer exam OPEN LAPTOP
« Access to other data on this device Exam Mode is reflorted on exam printouts
= Option: NETWORK adds access to
the local network andfor Internet

TAKEHOME
« Use only for takehome exams
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When you reach this screen,
WAIT. The exam questions will
not be available until your T———
. > Almost ready to begin exam...
SChedUled Start tlme. When Verify the following information
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. . . Institution aw School
that time comes, click “Begin ——
Exam”. You will have a 10 i e
. . Duration 2 hours; Alerts: 15 Minutes
m I n Ute grace pe”Od tO take Protected info (optional)  Mone Entered

th e Ve rifi Cati O n p h OtOS. Wait for the instruction to begin your exam. Wa|t!

If you are taking a remote exam, follow the written instructions.

Begin Exam

Select Camera

FaceTime HD Camera [

At this point, your camera
will activate. Click “Ok” to Y
allow it.

Instituti
Exam I[
Exam N
Course

Duratio

Your institution requires photographic monitoring during
Protect  this exam. Files are encrypted, only viewable by the exam
administrator, and subject to the institution's privacy
policy.




Grab your GWorld card. Hold
itup to the camerasoitis
legible and within the
rectangle.

Click, “Take Photo.” Retake
the photo as needed, to
ensure it is clear and in

frame.

Select “Clear view of your

face” Center your face in

the oval and select “Take
Photo.” Retake if necessary.

LN ] Take Both Photos

Take Both Photos

O Legible view of Clear view of
yeur Phote 1D your face

L RN Take Bogh Photos

Take Photos

O Legible view of Clear view of
your Photo ID your face

L Take Botj Photos

Take Botl Photos

\y/

Take Photo

Clear

Legible view of @ Clear view of
your Photo ID your face

1§ Uwatt for the instruction to begin your exam, Wait!

§  if you are taking a remote exam, follow the written instructions:




|
] Take Both Photos

Take Both Photos

Take Photo

Clear

Now that you’ve taken
both photos, select “Use
Photos.”

© Clear view of
Use Photos

your face
Cancel

Legible view of
your Photo ID

Wait for the instruction to begin your exam. Y\2it!

If you are taking a remote exam, follow the written instructions.

Exam Information

FRACTICE ON (REMOTE EXAM)
- BOAM LENGTH: 2 HOURS
- EXAM MODE: OPEN BOOK/OREN HODE (CFEN LAPTCR)
- EXAM TYPE: MUCTIRLE CHOICEIESSAY
THE EXAM IS LOGATED IN THE RESOURCES FOLDER 1N THE REMOTE TAS.
™ and system camers

Batoen starting your remots e, Mmake 5.0 Your compater can handie the demands.of the axam platice
g madtipe windws. o miy slow down your device or ca
preg

Your exam has now ere——
begun. Take a moment to B
read the instructions.

Exam Information

Select “Resources.” Click
“Open” to view the exam
question document.




The exam questions document
will open within the Exam4
window. Please note that you
may not download or screen
capture the exam. You can
click “Side by Side” to view the
exam questions and the word
processing area
simultaneously.

This is what the side by side
view looks like. You can hide
the exam questions at any
time by selecting “Hide.”

Type you answers in the
main body of the program.

Click on the tool
bar in the upper
right.




To check your word count,

click “Show Document
Statistics.”

To re-open the exam
question document, click
“Show Exam Document.”

Click “Insert Answer
Separator” to create a divider
between your answers.

Show Document Statistics

Show Exam Document

Show ScreenShield

Insert Answer Separator

Show Spell Checker

Click the “Multiple Choice”
button to activate the
multiple choice feature.
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When you are ready to
submit your exam, click
“End Exam” and then
“End Exam Now” in the
upper left corner.




Click “Submit Electronically.”
Note that you must be
connected to Wifi to submit
your exam.

Success! Your exam has been
submitted. When you are done
reading, check the box next to

“l understand.” Click “Ok.”

IF YOU RECEIVE A RED “ERROR
ON EXAM SUBMITTAL” message,
follow the guidance in the
dialogue box. You will be given a
10 minute grace period to log in
and submit your exam.

Submit Electronically

If you have been instructed to use Examad's built-in

electronic submittal function, click here = Submit Electronically

Your computer must be cennected 1o the network. If you are not
automatically re-connected within 30 seconds, try to connect
manually by clicking the Airport icon Q at the top of your screen.

Save to USB Flash Drive
Make sure the USE flash drive has been inserted into

the USE port, then click = Save to USB Flash Drive

Cancel

® Exam Submittal Receipt

Exam Submittal Successful

The receipt below was generated by the server that collects exams.
The timestamp indicates when the exam was delivered.

Acopy of the receipt has been stered in your Exam4 folder found in your
documents folder. It is your responsibility te provide this receipt file if
requested by your exam administrator. You can also view receipts while
in the Exam4 startup screen.

ELECTRONIC SUBMITTAL SUCCESSFUL * * *

Filename:
TEST5_251124_PRACTICEEXAMON_NA_EXAM4BOX1
= 0.xm3

Timestamp: 2025/11/24 - 13:10:51
File size: 5 KB

Sections: 1

| understand
OK

T

\‘

Close out of Exam4 by
clicking “End Exam4” and
then “End Exam4 Now.”




