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ACCESSING YOUR TAKE-HOME EXAMS. Open a web browser and log in to your MyLaw portal. Your take-home examination is 
located on the right hand side of your home page under the “Upcoming Exams” heading. Click on the “(Available)” link for the 
corresponding exam you would like to begin: 

https://my.law.gwu.edu/
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Clicking on the “(Available)” link will take you to the Exams page. Choose your exam and click on the corresponding “(Start)” link: 

The “(Start)” link will change to “(Continue)” when you return to continue an in-progress exam or to upload answers. Please note 

that your time will not commence until you complete the next step (STEP 1). 
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STEP 1. Review Exam Information and General Instructions. You will be prompted to indicate that you have read, understand and 
agree to the Pledge of Honesty. Click the checkbox to agree to the Pledge of Honesty and then click the “START EXAM” button: 

The “START EXAM” button will change to “CONTINUE EXAM” when you return to continue an in-progress exam or to upload 
answers. IMPORTANT: Your time will begin once you click the “START EXAM” button. 
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STEP 2. Download the Exam Questions. Click the link listed below the “EXAM QUESTIONS/MATERIALS” heading: 

The link will direct you to the “DOWNLOAD DOCUMENT” page. Click on the file link: 

The file link will prompt you to download and save the exam question document to your computer. 
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At this point you may log out of MyLaw and begin preparing your exam answer document via word processing software. Your exam 
answer document must be submitted in PDF format. A PDF document will be emailed to the professor(s). 

Once you have created your exam answer PDF and are ready to upload/submit and finalize it, log back in to your MyLaw portal. 

Select the “(Continue)” link under the “UPCOMING EXAMS” heading: 

https://my.law.gwu.edu/
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Click the “CONTINUE EXAM” button under the “I have read, understand and Agree to the Pledge of Honesty” checkbox: 

STEP 3. Upload Exam Answers. Select the “Choose File” button: 
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Select your exam answer pdf document from your computer: 

Then select the “Upload File” button: 
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You will receive a message. Click the “OK” button: 

Proceed to and complete Step 4 only when you are ready to submit the final version of your exam answer document. You will not be able to revise or otherwise 
edit your exam answer document after completing Step 4. Click the “SUBMIT EXAM” button: 
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You will receive a message. Click the “OK” button: 

You will receive a confirmation message. Click the “OK” button: 
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The program will automatically enter your Exam ID number on your answer. You may view your submitted documents by returning to your portal and clicking 
the “(Review)” link for the appropriate course. IMPORTANT: Your exam cannot be changed once you have completed Step 4. The “(Review)” link does not 
permit revising or resubmission: 


